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HOSTING A PARTY 

Planning for COMMON SENSE

1.
HOST A CLOSED PARTY.tc \l3 "1.
HOST A CLOSED PARTY.
a. Members, associate members, new members, prospective members and datestc \l4 "a.
Members, associates, and dates.
b. Limit guests to two or three guests per member.tc \l4 "b.
Limit guests to one couple per member.
c.  Have members provide names of invitees to the party planner in advance for the creation of a guest list.

2.
FOCUS ON THE THEME OF THE PARTY, NOT ALCO​HOL.
a.  Plan on a theme.
b.  Use decorations and activities tc \l3 "2.
FOCUS decorations and activities ON THE THEME OF THE PARTY, NOT ALCO​HOL.to liven up the party.
3.
SERVE FOOD.tc \l3 "3.
SERVE FOOD.
a.
Appropriate to theme.tc \l4 "a.
Appropriate to theme.
b.
Avoid salty foods or snacks; serve foods high in protein.tc \l4 "b.
Avoid salty foods or snacks; serve foods high in protein.
4.
APPOINT PARTY MONITORS
Don’t place new members in this role, use members in the organization who are highly regarded by their peers.
tc \l3 "4.
APPOINT PARTY MONITORS.


a.
Oversee the party to make sure all attending are well behaved.


b.
Party monitors agree not to consume alcohol that evening.


c.
Act as sober hosts who agree to make sure party starts and ends on time and that the bar opens and closes on time.

5.
ARRANGE FOR ALTERNATE TRANSPORTATION OR HAVE A DESIGNATED DRIVER SYSTEM IN PLACE.

a.  Have a system to check all car and other motor vehicle keys at door as party begins.

b.  Designated Drivers act as sober hosts who agree to provide transportation home to any guest deter​mined to be impaired, and to make arrangements to return keys the next day.

6.
DO NOT USE ORGANIZATION FUNDS TO PURCHASE ALCOHOL.tc \l3 "6.
DO NOT USE CHAPTER FUNDS TO PURCHASE ALCOHOL.
a.  Utilize a BYOB system and limit amount allowed per person.  For example, for a four-hour party, limit each person of legal drinking age to a six-pack of beer or another type of single container beverage. Restrict access to where the alcohol is stored and have a sober host of legal age use a ticket system to redistribute the beverages to guests.

b.  Do not allow members to pass the hat to purchase alcohol- this is the same as chapter purchasing the alcohol.
c.  Use a third party vendor (restaurant, party hall, etc.) to provide beverage service.

7.
DO NOT SELL ALCOHOL.tc \l3 "7.
DO NOT SELL ALCOHOL.
a.
Charging for admission or a cup and then providing alcohol is no different than selling by the drink.

b.
Chapters  cannot provide alcohol under any circumstances, even if it is served free to members and guests.

c.
Do not allow undergraduates or alumni to establish bar-tabs for the event

8.
CHECK IDs AT THE DOOR, AND IDENTIFY THOSE OVER THE LEGAL DRINKING AGE.
a.  Use unique wrist bracelets and/or hand stamps to identify guests of the party for everyone in attendance.  tc \l3 "9.
CHECK IDs AT THE DOOR, AND IDENTIFY THOSE OVER THE LEGAL DRINKING AGE in some unique way, such as wrist bracelets.
9.
SERVE NON-ALCOHOLIC BEVERAGES and NON-SALTY FOODS.
a.  Be imaginative; serve a non-alcoholic drink that goes with the party theme.

10.
SET STARTING TIME AND ENDING TIME for the party and stick with them, limit the party to four hours.tc \l3 "11.
SET STARTING TIME AND ENDING TIME for the party and stick with them, limit the party to four hours.
12.
DO NOT PERMIT DRINKING GAMES.

13.   HIRE SECURITY.

14.   LIMIT THE PARTY TO ONE AREA.  If you are hosting a party in a house, make sure that hallways, bedrooms, etc. are closed.  Keeping the party to one area will allow you to have more control.
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